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Moving or Resizing a Table or Field
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Sometimes, after marking an element (table or field) on your document, you may want to move it to a different place or change its size.


Moving a Table or Field

	Place your cursor on the element's title, at its top left corner. The cursor's shape should change into 4 arrows.


	Press and hold the left mouse button.


	Drag the cursor to move the element wherever you want it.


	When you've moved the element to the right position, release the left mouse button.






Resizing a Table or Field

	Place your cursor on one of the element's edges. The cursor should change into a double-headed arrow.


	Press and hold the left mouse button.


	Drag the cursor to move the selected edge in one of the directions shown by the cursor, making the element smaller or larger.


	When you've moved the edge to where you want it, release the left mouse button.





* You can scroll the document while moving/ resizing, by bringing your cursor close to the document pane's edge. 
 * Moving/ resizing a table will not change the positions of its columns. 





Did this answer your question?
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