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Re-using a Layout
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When you have several of the same documents that you need to convert, you can save yourself a lot of time by re-using a single layout for every one.

All you need to do is save the layout to your layout repository.

	Map out the layout for the initial document


	Go to your Layout tab and select "Save"


	Give your layout a title


	Click the "Save" button




When you need to use your layout again, just return to the Layout tab, select " Load" and choose the appropriate layout from your repository.


You can also use the " Export" option to save the layout to your computer so you can share it. (Click here to learn how to Import a layout)

Layouts are saved in:

 C:\ Users\ [USER]\ AppData\ Roaming\ Cogniview\ PDF2XL [EDITION]\ Library

Or:

 Start > Run > %AppData% > CogniView > PDF2XL [EDITION] > Library





Did this answer your question?
😞😐😃
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